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                                                                                Interruption of Studies 
This form must be completed in full if you wish to interrupt/ suspend/ defer your studies for one academic year. 

Before interrupting your studies, please make sure you have sought all the advice you require to make an informed decision.  You should always discuss your options with a Student Engagement Advisor in the first instance.  There may be academic or financial implications to interrupting your studies.

If you are an overseas student, you must contact the International Office about your decision. The UK Border Agency will be notified of your interruption of studies.

Student Details 

Forename




Surname

Course









Student number

Telephone number



Email address
Last date of attendance 

                    Intended date of restart                                             Mode (FT / PT)     Level of Study


Reason for interrupting studies (please tick one main reason)

i1 Financial Difficulties 


i2 Personal Problems 



i3 Health Reasons


i4 Maternity leave


i5 Work Pressures



i6 Changing Course


i7 Academic Issue


i8 Other (please specify) _____________________________________________
Please provide any additional comments (if applicable) _____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Declaration
By signing this form you are confirming that you are aware of the consequences of your decision on both academic and financial grounds.  If you are submitting your form electronically, please put a cross in the box to confirm:
Signature of student ___________________________________________ Date ____________________________

Checklist
Have you signed and dated the form (or put a cross in the box if submitting electronically)?

Have you discussed your interruption with your Personal Tutor or Academic Director? 

Have you notified Student Finance England (SFE) / your LEA or other financial sponsor as appropriate?

If you are living in University halls, have you informed the accommodation office?

Overseas students only, have you contacted the International Office?
Please submit your completed form to the Student Information Desk at your campus/ or upload using SiDonline. Alternatively you can email to student.engagement@beds.ac.uk or send by fax on 01582 743341. If sending by post, please address to Student Engagement, University of Bedfordshire, Park Square, Luton, Beds LU1 3JU. 

Additional Information
Student Engagement Section   To be completed with Student Engagement Advisor 

Student Engagement Advisor (full name): ____________________________________________________

Signature of Advisor: _______________________________________________  
Date: ___________________

Exit Interview Section To be completed with Personal Tutor or Academic Director, where applicable
Reason for leaving code (NHS students only)       _____________________

Is there anything the University could have done to enable you to stay on the programme?

Opinions of the programme:
Achievements to date:
Other comments

Exit Interview conducted by (full name): _____________________________
   Date:  __________________

International Office Section To be completed by Regional Director, where applicable

Request for interruption 
APPROVED








REFUSED

Signature of Regional Director:
____________________________________ 
 Date:  _________________

Updated on students record by ____________________________________ Date: ___________________

University Pass returned



Yes / No

Books returned





Yes / No 

Uniform returned




Yes / No

Hospital Pass returned – please specify which one
Yes / No  __________________________________
Student Access card returned (Oxford House)           
Yes / No

Cafe Link card returned (Oxford House)



Yes / No










